STUDENT ORGANIZATION BUDGET APPLICATION

Organization Name: 










Estimated [year-year] Budget Figure: 







How much funding from the SBA did you receive last year? 




How much of your funding did you use?







If funds were not used, please explain: 







PLEASE PROVIDE THE FOLLOWING INFORMATION FOR YOUR STUDENT

ORGANIZATION’S Executive Board (President, Treasurer and VP must be filled out)

Name 


Email 


Phone #
President/Chair
Vice President/
Co-chair
Treasurer
Other e-board 
members
Name of Organization : 









SUMMARY OF GROUP EVENTS PLANNED FOR [year-year]
Please list the name of each project/event you expect to undertake this year, the anticipated total cost of each project/event, and the total amount requested for your budget. NOTE: Please include budgetary needs for photocopying and mailing in the following list, and list each request separately with the percentages you wish allotted (keeping in mind the 10% cap on photocopying/mailing related budget requests ).

    TITLE OF EVENT 


  COST

TENATIVE DATE
1.

2.
3.
4.
5.
6.
7.
8.
9.
10.

TOTAL PROJECTED COST: 
$
Please print of one of the following pages for EACH EVENT that you have listed above,  and provide all the information requested for each event and/or project (i.e., food and  beverage costs, speaker’s fees, etc.)

PROPOSED EVENT COST FORM
(Please use a separate form for each event)
EVENT NAME:
Date Proposed: 
Projected costs (Itemize with detail and give actual dollar figures not a range):
1. Food






$ 
2. Promotion Materials




$ 
3. Audio/Visual Rental




$ 
4. Travel Costs, Speaker Fee/-s, or Honorarium/-a 
$
5. Etc…






$ 
6. Etc…






$ 
Total projected Cost:




$
Please describe the agenda and purpose of this event:
Plan for using Funds & Promotional Methods to be used
Number of students you anticipate attending? 
Will this event/project be open to all students?  If not, why?
---SAMPLE BUDGET APPLICATION---  
Name of Organization:  National Lawyers Guild 

SUMMARY OF GROUP EVENTS PLANNED FOR 2007-2008 

Please list the name of each project/event you expect to undertake this year, the anticipated total cost of each project/event, and the total amount requested for your budget. NOTE: Please include budgetary needs for photocopying and mailing in the following list, and list each request separately with the percentages you wish allotted (keeping in mind the 10% cap on photocopying/mailing related budget requests ). 

	TITLE OF EVENT 
	COST
	TENATIVE DATE

	1. Meetings (Sept, Oct, Nov,    Dec, Jan, Feb, Mar, Apr)
	$85 each
	1 per month

	2. Student Org Fair
	$25
	9/4

	3. New Student/Welcome Back BBQ 
	$250
	9/29

	4. Legal Observer Training
	$250
	September

	5. National conference 
	$300
	10/31-11/4

	6. NYC Disorientation
	$200
	October

	7. Peter Young Event (with SALDF)
	$300
	October

	8. Anti-War Week
	$750
	November

	9. Jena 6 Event
	$200
	November

	10. Environmental Justice Teach-In
	$300
	January

	11. Activist Movie Week
	$1000
	January

	12.  U.S. Foreign Relations/International Law Symposium
	$300
	February

	13. Race & the Law Conference
	$500
	February

	14. LRAP Teach-In
	$200
	March

	15 National Student Day Against the Death Penalty
	$200
	3/1

	16. Election Law Teach-In
	$200
	April

	18. End of Year Party
	$300
	May

	 
	Total Cost:  $5955
	


PROPOSED EVENT COST FORM
	EVENT NAME: 
	Meetings 

	Date Proposed: 
	September, October, November, December, January, February, March, April 


Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & Drinks
	 
$ 80

	 
2.  Promotion Materials
	 
$ 5

	Total projected Cost:
	$85


 

	Please describe the agenda and purpose of this event: 
General meetings. Discuss what national and regional offices are doing.  To introduce volunteer and legal observer opportunities and to brainstorm about speakers and events. 


 

	Plan for using Funds & Promotional Methods to be used

	Food for lunch, including beverages.  Promotional methods: photocopying flyers and emails sent out on the listserve.


 

	Number of students you anticipate attending? 
	30-45


 

	Will this event/project be open to all students?  If not, why? YES


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Student Org Fair

	Date Proposed: 
	September 4


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 15

	 
2.  Promotion Materials
	 
$ 10

	Total projected Cost:
	$25


 

	Please describe the agenda and purpose of this event: 
Student Org Fair 


 

	Plan for using Funds & Promotional Methods to be used:  
Food, beverages, and photocopies of flyers used at the organizational table fair. 


 

	Number of students you anticipate attending? 
	40-60


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	New Student/Welcome Back BBQ

	Date Proposed: 
	September 29


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & Drinks
	 
$245

	 
2.  Promotion Materials
	 
$5

	Total projected Cost:
	$250


 

	Please describe the agenda and purpose of this event: BBQ to network and discuss the proposed events scheduled for the year & meet new students to introduce them to the NLG


 

	Plan for using Funds & Promotional Methods to be used:  Food, beverages, email & flyers to advertise.


	Number of students you anticipate attending? 
	40


 

	Will this event/project be open to all students?  If not, why? Yes 


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Legal Observer Training

	Date Proposed: 
	September


 
Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 90

	 
2.  Promotion Materials
	 
$ 10

	 
3. Legal Observer Hats and Badges
	 
$ 100

	 
4. Legal Observer Training Manuals
	 
$ 50

	Total projected Cost:
	$ 250


 

	Please describe the agenda and purpose of this event: 
Provide a training for students interested in learning about and becoming legal observers.


 

	Plan for using Funds & Promotional Methods to be used: 
Food, photocopies and hats and training materials and manuals.


 

	Number of students you anticipate attending? 
	35-45


 

	Will this event/project be open to all students?  If not, why? Yes


PROPOSED EVENT COST FORM
	EVENT NAME: 
	National Conference

	Date Proposed: 
	October 31 – November 4


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Registration Fees 
	 
$ 300

	Total projected Cost:
	$ 300


 

	Please describe the agenda and purpose of this event: Networking with National NLG Attorneys and Students & learning about legal projects across the country. 


 

	Plan for using Funds & Promotional Methods to be used: Registration Fees for National Conference


 

	Number of students you anticipate attending? 
	15


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	NYC Law Student Disorientation

	Date Proposed: 
	October


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 180

	 
2.  Promotion Materials
	 
$ 20

	Total projected Cost:
	$200


 

	Please describe the agenda and purpose of this event: 
Event for all NYC law students to introduce them to the NLG and provide alternative approaches to law school for progressive students.


 

	Plan for using Funds & Promotional Methods to be used: 
Food & flyers 


 

	Number of students you anticipate attending? 
	60


 

	Will this event/project be open to all students?  If not, why? Yes.


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Peter Young Speaking Event

	Date Proposed: 
	October 22


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & Drinks
	 
$ 140

	 
2.  Promotion Materials
	 
$ 10

	 
3. Speaking Fees
	 
$ 150

	Total projected Cost:
	$ 300


 
 

	Please describe the agenda and purpose of this event: 
To introduce issues of the “green scare,” and specifically Peter Young’s case.  Peter was recently released from federal prison and will be speaking about animal rights and government repression of activists. Co-Sponsored with SALDF. 


 

	Plan for using Funds & Promotional Methods to be used: 
Fees for Peter Young, food, drinks and photocopies


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Anti-War Week

	Date Proposed: 
	November


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & Drinks
	 
$ 240

	 
2.  Promotion Materials
	 
$ 10

	 
3. Movie Screening Rights
	 
$ 500

	Total projected Cost:
	$750


 

	Please describe the agenda and purpose of this event: 
A week of events related to the war, including screening of the Camden 28 with the filmmaker and one of the defense attorneys, speakers and a teach-in.


 

	Plan for using Funds & Promotional Methods to be used: We will pay for the screening rights for the movie and provide food and drinks at the events. 


 

	Number of students you anticipate attending? 
	60 / night


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Jena 6 Event (Co-sponsored with BLSA, SHN)

	Date Proposed: 
	November


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 95

	 
2.  Promotion Materials
	 
$ 5

	 
3.  Speaking Fees
	 
$ 100

	Total projected Cost:
	$200


 

	Please describe the agenda and purpose of this event: 
We would like to make students aware of current criminal justice issues in Louisiana.


 

	Plan for using Funds & Promotional Methods to be used: 
Flyers and food for the events as well as a fee for out of town legal experts.


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Environmental Justice Teach-In

	Date Proposed: 
	January


 
Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & Drinks 
	 
$ 285

	 
2.  Promotion Materials
	 
$ 15

	Total projected Cost:
	$300


 

	Please describe the agenda and purpose of this event: 
Joel Kupferman, Environmental Justice Committee Chair of the NLG will speak about the lasting environmental effects of 9/11 and government accountability. 


 

	Plan for using Funds & Promotional Methods to be used: 
Food and drinks; flyers for advertising, info packets


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes.


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Activist Movie Week

	Date Proposed: 
	January


Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 395

	 
2.  Promotion Materials
	 
$ 5

	 
3. Screening Fees
	 
$ 600

	Total projected Cost:
	$ 1000


 

	Please describe the agenda and purpose of this event: 
A week of movie screenings to introduce students to different social justice issues.


 

	Plan for using Funds & Promotional Methods to be used: 
Screening rights, food and drinks for screenings and posters.


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	US Foreign Relations/Int’l Law Symposium

	Date Proposed: 
	February


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 190

	 
2.  Promotion Materials
	 
$ 10

	 
3. Speaker
	 
$ 100

	Total projected Cost:
	$ 300


 

	Please describe the agenda and purpose of this event: 
Symposium to raise awareness of international law and US foreign relations.


 

	Plan for using Funds & Promotional Methods to be used: 
Food & Drinks, Expert Speaker, Flyers


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Race & the Law Conference

	Date Proposed: 
	February


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 470

	 
2.  Promotion Materials
	 
$ 30

	Total projected Cost:
	$ 500


 

	Please describe the agenda and purpose of this event: 
Agenda to be determined -- planned with other student organizations.


 

	Plan for using Funds & Promotional Methods to be used: to be determined.


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	LRAP Teach-In

	Date Proposed: 
	March


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$180

	 
2.  Promotion Materials
	 
$ 20

	Total projected Cost:
	$ 200


 

	Please describe the agenda and purpose of this event: 
Raise awareness of the importance of LRAP and current issues with BLS LRAP program.


 

	Plan for using Funds & Promotional Methods to be used: 
Food and drinks and printed information re: LRAP programs and organizing strategies.


 

	Number of students you anticipate attending? 
	60


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	National Student Day Against the Death Penalty

	Date Proposed: 
	March 1


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food
	 
$ 145

	 
2.  Promotion Materials
	 
$ 5

	 
3. Speaker
	 
$ 50

	Total projected Cost:
	$ 200


 
 

	Please describe the agenda and purpose of this event: 
To raise awareness about the death penalty as a human rights issue.


 

	Plan for using Funds & Promotional Methods to be used: 
Food and drinks and flyers for advertising.


 

	Number of students you anticipate attending? 
	90


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM
	EVENT NAME: 
	Election Law Teach-In

	Date Proposed: 
	April


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & drinks
	 
$ 150

	 
2.  Promotion Materials 
	 
$ 10

	 
3.  Training Manuals
	 
$ 40

	Total projected Cost:
	$ 200


 

	Please describe the agenda and purpose of this event: 
Teach students about election law before the 2008 elections.


 

	Plan for using Funds & Promotional Methods to be used: 
We will provide food and drinks, flyer and have training manuals for attendees. 


 

	Number of students you anticipate attending? 
	100


 

	Will this event/project be open to all students?  If not, why? Yes


 

PROPOSED EVENT COST FORM 

	EVENT NAME: 
	End of the year party

	Date Proposed: 
	May


 

Projected costs (Itemize with detail and give actual dollar figures not a range): 

	 
1.  Food & drinks
	 
$ 290

	 
2.  Promotion Materials
	 
$ 10

	Total projected Cost:
	$ 300


 

	Please describe the agenda and purpose of this event: 
Party to celebrate the end of the school year


 

	Plan for using Funds & Promotional Methods to be used: 
Food & drinks, flyers


 

	Number of students you anticipate attending? 
	50


 

	Will this event/project be open to all students?  If not, why? Yes


